Sales and Marketing

First, Family Name
0000　Warburton Ave. Apt. 250
Santa Clara CA, 95051
E-mail: support@j-1visa.com
Tel: (123)111-1111

   08/2007 – 05/2008    San Francisco State University, San Francisco USA

                    Extension course in Human Resource Management

   07/2007 - 08/2007    Intrax International Institute, San Francisco USA



       Business English Course 

   04/2006 - 09/2006    San Francisco State University, San Francisco USA

 
            ESL Course

  09/2001 - 07/2002    Oxford Brookes University, Oxford, UK



       ESL Course 

  04/1999 - 03/2005    Nara University, Nara Japan
                     B.A. in psychology

Administration and Business Division  

 10/2006 - 07/2007    Meric Japanese Language School, Osaka JAPAN              
· Competitive market analysis
· Calculating employee’s salaries

· Conducting negotiations between foreign agencies

· Created seasonal flyers and advertisements
· Making advertisements and documents(official applications for student visa)
 Sales and Marketing
  04/2005 - 03/2006    Most States Insurance, Osaka JAPAN
· Proposed travel expense budget for summer assignments
· Maintained accurate record of travel expenses within budget allowance
· Compiles, edited and recorded customer profiles
· Created seasonal product displays
· Made quarterly sales and expectation documents

  Language :
     Japanese - Mother tongue
   English - Intermediate
  Skill :

      Excel, Word, Power Point, Outlook

  License :

      English Teacher License for Junior and High School (2005) 

      Secretary License 1st Grade (2006)
Education Background
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